ITPABHJIA ITOJIB30BAHUS MAYK «BUBJIMOTEKA A. AAJITO»

bubnuoreka A. Aanto — llenTtpampHas roponckas myOnudHas OGuOnHOTeKa, KoTopas
NpEeJOCTaBIIIET BO3MOXKHOCTh IONB30BaThbeAd ee (OHAOM M YCIyraMH BCeM rpaxaaHam 0e3
OrpaHHy€HHs 10 YPOBHIO 00pa3oBaHHs, BO3pacTa, COLUAILHOTO IOJIOKEHHS, IMOJHTHYECKHX
yOex 1eHu i, OTHOIIEHHUS K PEJTUTUH.

@oHA ¥ UMYNIECTBO OUOIHOTEKY SBISIOTCS MYHHIIHIANBHOH COOCTBEHHOCTRIO.

ITpu 3anucu B 6HOIHOTEKY MOJIB30BATENb JOJDKEH O3HAKOMUTECS ¢ HacTosUMMH [IpaBuiamu
M IOATBEPAUTHL 00sA3aTeNbCcTBO 00 MX BBINOJHEHHH CBOeH moamuckio B Jloropope Ha
OubnnoTeyHoe oOCITyKHBaHUE.

[1pu 3anucu B OuOIMOTEKY [10IB30BATENb OYYaeT YHTATEIBCKHH OHIIET, KOTOPBIH OH 00s13aH
IPEABSBIATD [IPH KaXI0M IOCENIeHUH OUOIHOTEKH.

CrpykrypHublie nogpasaenenuss MAYK «bubdanoreka A. Aajron:

o [lentpansHas roponckas 6ubnuoreka (r. Beibopr, np. CyBoposa, i. 4)

o [lenTpanpHas ropoackas aerckas 6udbnuoreka (r. Berbopr, np. CyBsoposa, 1. 4)
e Ounuan Ne 1 (r. Beibopr, yn. Cnoprushas, 1. 10)

1. OBIIHUE MOJIOXKEHUS

Hacrtosimme IlpaBuna mnonw3oBanuss MAVYK «bubnuoreka A. Aanto» paspaboraHbl B
COOTBETCTBHH C!

- I'paxnanckum Konexcom Poccuiickoit @enepanuu;

- OcHoBamu 3akoHozarenbeTBa Poccuiickoit @enepanuu o kynerype (yr8. BC PO 09.10.1992
r. Ne 3612-1) (pen. ot 10.07.2023 r.) (¢ u3M. ¥ gom., BCTyn. B cuiry 22.12.2023 r);

- ®enepanbHbIM 3ak0HOM OT 29 nexabpsa 1994 roma Ne 78-D3 (pen. ot 14.04.2023 r.) «O
OHOIHOTEYHOM JIEJIEY;

- @enepanbHbiM 3aKoHOM 0T 27.07 2006 1. Ne152-03 «O nepcoHaNbHBIX TaHHEIX» (pel. oT
08.08.2023 r.) (nanee - ®enepanbHeIM 3aKoHOM Nel52-D3);

- ObnactueiM 3axoHOM JleHmHrpanckoit obmactu ot 26.10.2020 r. Ne 109-03 (pex. ot
27.12.2023 r.) «O conep’kaHHMM U 3alUTE JOMAITHHX *HUBOTHEIX HAa TEPPHUTOPHH JIeHHHIpaICKOH
obmacTu»;

- a TaKKe HHbIMH ITpaBoBbIMU akTaMu Poccuiickoil ®enepanuu u Jlenunrpanckoit obnacrty,
YeraBom 6nbOnnoreky, [TonoxxenneM 06 opraHu3aiuy yciuyr (BHIIOTHEHUH paboT), OKa3bIBaeMBIX
IUISl TPaKIaH M FOPUINYECKHX JIHI] 3a TUIaTy, He OTHOCSIIHUXCA K OCHOBHOM nesatenbHocTH B MAYK
«bnbnnorexa A. AanTtoy.

IIpaBuna perynupyloT OTHOLIEHHS MEKIY OUOIHOTEKOH B €€ MOJIb30BaTESIMH.

2. TOJIB30OBATEJIH, UX ITPABA 1 OBSI3AHHOCTH

[Tonp3oBareneM OHOMHOTEKH B PEKHME YHTAJIBHOTO 3aJia, MOXKET CTaTh J000H rpakJaHuH
MHpa, [10Jb30BaTeneM OUOIHOTEKH B pexuMe aDOHEMEHT MOXKET CTaTh IpaxKJIaHWH, UMEIOLIHiH
perucTpanuio B ropoxe BriGopre, BKMOuas MHKpopaioHbl, Bxomsamue B 4yepty MO «lopon
Beibopr»: llentpanbubif, Kanuuunckuit, IletpoBckuii, XaputoHoBckuil, KupoBckwuii,
Caitmenckmuii, IlerepOyprckuii, IIpomeinueHHsi, KupoBckue Jaye, 10 MNpeabABICHHIO



JIOKYMEHTOB, YZIOCTOBEPSIOUIMX €ro JTHYHOCTh (IacnopT rpaxaaHuHa PO wnu 3aMeHsomui ero
JIOKYMEHT - BpEMEHHOE yJI0CTOBEpeH e JIMYHOCTH rpakaanuHa PO ¢opma Ne2[l, ynocroBepenue
BOGHHOCJIY)KAILlEr0; MacnopT MHOCTPAHHOIO IpaX/JaHHMHA WIH 3aMEHSIOINMHA ero NOKyMEHT —
YIOCTOBEpEHHE OeXeHIla WM CBHJIETENbCTBO O NPEJOCTABIEHMH BPEMEHHOIO yOexuina Ha
TepputopuH Poccuiickoit @enepanuu).

2.1. TOJIb3OBATEJIb HMEET ITPABO:

2.1.1. B PEXXUME ABOHEMEHTA (aasi moJsb3oBaresiei, HMeIOIHX MOCTOSIHHYIO
perucTpanuio B ropoge Bribopre nian BpeMeHHYI0 PerHCTPAIHIO MPH YCJIOBHH, UYTO CPOK
pPerHcTpPALHH M0 MECTY )KATEJLCTBA 3aKAHYHBAETCS He paHblle, yeM yepes 3 (Tpu) mecsiua):

e becruiarHo nosyyarh NMOJHYRO HH(pOpMaIMIO 0 cocTtaBe OuGmuHoTeuHoro Qonma uvepes
CHCTEMY KaTaJIOrOB, KapTOTEK H Apyrue GopMbl OUOIHOTEYHOrO HH(POPMUPOBAHHUS.

e DBecnnarHo mosy4ars KOHCYNBTAIMOHHYIO TMOMOINE B IIOMCKE M BBIOOpE HCTOYHHKOB
HH(pOpPMALIHH.

e Jlonyuars Bce BUABl OMOIHOrpaduecKHX CIpaBoK, B TOM YHCJIE BUPTYaIbHBIX.

o Jlonp30BaThcs KOMIBIOTEPHOM M [pYrod TEXHUKOH, CIIEHANbHO YCTAHOBIEHHOH B
bubnuoreke nis nonb3oBarenei.

e becnmatHo mosy4yarh TOKYMEHTHI U3 (OHJOB OMONIHOTEKH BO BpeMEHHOE 10JIb30BaHHE BHE
nomeuieHu 6Gubnuorexu (e 6onee 19 uznanuit cpoxom Ha 30 aHei).

e [lomyyaTs HNOKYMEHTBI, NMOJy4eHHbIE IO MeXOHOMHOoTeYHOMYy abOHEMEHTY W3 JApYrHX
OHOJIMOTEK /IS UCITONIB30BAHUS MX B PEXKHME YHTAIBHOTO 3aJIa.

e [IponiuTh Cpok NONB30BaHUSA JOKYMEHTOM, €CIM Ha 3TOT JOKYMEHT HET cIpoca Co
CTOPOHBI JIPYTHX ITOJIb30BaTeNeH (IIpOIeHHe CPOKa I0JIb30BaHHA JOKYMEHTOM MPOH3BOIKMTCS Ha
30 nmueil mBa pasa mocjie OCHOBHOrO cpoka ((opmbl npojieHus: NTHYHO, 1O TelnedhoHy, yepes
WHuTepHer).

e becnyarHo  mosnp30oBaThCsl  BHECTALMOHApHOH — (opMoit  oOciyKuBaHHs,  IIpH
HEBO3MOKHOCTH NOCEIaTh OUOIHOTEKY B CUITY NPEKIOHHOTO BO3pacTa HITH COCTOSHHS 3/{0POBBS.

e [lomyuuTs OrMH U Napos s GECIUIaTHOrO JOCTyIa K BUPTYaabHOMY (DOHIY B JIMYHBIX,
Hay4yHbIX H Y4eOHBIX LENIsAX B COOTBETCTBHHM C YCJIOBHSAMH JIMIIEH3HOHHBIX COIJIALICHHI
BubnuoTeky ¢ nocTaBlUMKaMH JIMIIEH3HOHHBIX JIEKTPOHHBIX PECYPCOB.

e [lonp30BaThCs JIOTIONHUTENLHBIMH YCIIYTaMH, NMPEIOCTABISEMbIMH OUOIHOTEKOH, B TOM
YHCJIe [UIaTHBIMH, IEpEYEHb KOTOPBIX ONPEIEIIEH JaHHBIMHU NpaBuiamu (cM. [lpunoxenue 1).

2.1.2. B PEXXUME YHUTAJIBHOI'O 3AJIA (ans mnoab3oBaTelieil, He HMeEIOUIHX
MOCTOSIHHYH0 pEerucTpanmio B ropoae Beidopre nin BpeMeHHYI0 perucTpanHIo NP YCJI0BHH,
YTO CPOK PerHcTPAllHH M0 MeCTY ’KHTe/IbLCTBA 3aKAHYNBAETCH He paHbine, 4eM Yepes 3 (Tpu)
Mecsina):

e becniarHo monydvare MONHYH HHQOpMalHio o cocraBe OuOmMoTeyHoro ¢oHma gepes
CHCTEMY KaTaJIOTOB, KapTOTeK U Apyrue ¢hopmsl 6ubauoTedHoro HHGOPMUPOBAHHUS.

e DecniaTHO mony4arh KOHCYJIBTAllMUOHHYIO TIOMOINb B TMOMCKE H BBIOOpE HMCTOYHHUKOB
uHpOpMAaIHH.

e [lonyuare Bce BuIBI OMOIMOrpa)nuecKuX CpaBoK, B TOM YHCIIE BUPTYaIbHEIX.

e [lomyunTs NOTHH U Mapons Ui OeCIIaTHOTO NOCTYNa K BUPTYyaNbHOMY (QOHIY B JIHYHBIX,
HayyHBIX M Y4eOHBIX LEISIX B COOTBETCTBHH C YCIOBHSAMH JIMICH3HOHHBIX COITIALICHHI
bubnuorexu ¢ nocTaBIIMKaMH JIMIIEH3HOHHBIX 3JIEKTPOHHEIX PECypPCOB.

e [lonp30BaThcs KOMIIBIOTEPHOM M JpPYro TEXHHKOH, CIENHaIbHO YCTAHOBIEHHOH B
bubnunoreke a5 nons3oBaTenel.

e [lonp3oBaThCs IOTONHHUTENBHBIMH YCITyraMH, MpeJoCTaBisieMbIMH OuOIHOTEKOH, B TOM
4HCIle TUIATHBIMM, IIEPEYEHb KOTOPBIX ONpENEIeH JaHHBIMH NpaBiiiaMu (cM. [lpunoxenne 1).



2.1.3. IIPABA OCOBBIX I'PYIIII IIOJIL3OBATEJIEN

- Berepanrr Benukoit OteyecTBeHHO!H BOHHEBI H IPHpPAaBHEHHBIE K HUM IpakiaHe, a TaKKe
UHBAJIHIBI JII000iT KaTeropuy UMEIOT IIPaBo Ha BHeouepeaHOe 00CIyKMBaHHE,

- Bertepans! Benukoit OTedecTBeHHO# BOWHBI M IPHPaBHEHHBIE K HUM TpakiaHe, HHBAJIHIBI
mo00H KaTeropuu OCBOOOKIAIOTCS OT YIUIAaThl KOMIIGHCAIMM 3a HECBOEBPEMEHHLIH BO3Bpar
JOKYMEHTOB;

- Cnensle H cnaboBHALIHE 1T0IB30BATE/IM UMEIOT IIPaBo Ha OMOMHOTEYHOE 00CTYKMBAHHUE C
UCTIOJIb30BaHHEM CIELHATBHOrO 000PYIOBAHUS [IPH €r0 HAJIMYUK W MOJyYeHHE JOKYMEHTOB Ha
CIELHAIbHBIX HOCHTEISX HH(POpPMALlMH, B TOM YHCIE YEpe3 CHCTEMY MEKOMOIHOTEYHOro
aboHeMeHTa.

2.2. OBSI3AHHOCTH NOJIb3OBATEJIE:

[Tonp3oBarens OubOnHOTEKH o0O0sf3aH coOMIONATh IpPaBUiIa [MOJIB30BaHHS OMOJIHOTEKOM.
[TonszoBarens 6MOIMOTEKH, HAPYIIMBIIMI TpaBUJIa MOJIb30BaHUs OMOIHMOTEKOM U TPUIUHHBIIHIA
Oubnuorexe yuiep0d, KOMIEHCHpPYET €ro B pasMepe, YCTAHOBJICHHOM [aHHBIMU IIPaBHJIAMH
MONB30BaHUs  OMONMOTEKOH, a TaKkKe HeceT MHYI0 OTBETCTBEHHOCTH B  CIIydasX,
IpelycMOTPEHHBIX JIeHCTBYIONIMM 3aKOHOIATEIbCTBOM.

2.2.1. ITOJIB30OBATEJIb OBA3AH:

e [Ipu nocemenun 6uOINOTEKH UMETE IpH cebe YHTaTeIbCKUH OHIIET.

e [loMHuTh, uyTO (oHA OHOMHMOTEKH - OOINECTBEHHOE JOCTOSHHE JKHTENEH ropona,
COXPaHHOCTb (JOHZJA SBIACTCA JOJIIOM KaXKJIOr0o, MOTOMY HYXHO aKKypaTHO M GepexHo
obpaniarbes ¢ OMOMHOTEUHBIM (DOHIOM H YHTATETBCKHM OHIIETOM.

e [IposBIATE KOPPEKTHOCTE 10 OTHOIIEHHMIO K COTPYAHHKAM OMOIHOTEKH U TIOJIB30BATEIAM.

e CobOmonare OOIMIECTBEHHBIH MOPSIOK W YHCTOTY B TIOMENICHHAX OHOIHOTEKH,
crioco0CcTBOBATh COOMIOACHHUIO MOPSAKA IPYTHMH ITOJIE30BATEIAMH.

e (Cobnronate HacTOALIME IIPABUIIA.

e Cobmonats pexxuM paboTbl GHONHOTEKH.

e He Hapymarh NopsnoK pacCTaHOBKH KHUT B ¢OHIE OTKPBITOrO JOCTYIA, HE BEIHUMATh
KapTOYKH M3 KaTaloroB M KapTOTEK.

e [lpu momyyeHuH nuTEpaTyphl YIOCTOBEPHThCS, HET TH B KHUTe nedextos. B ciyuae
oOHapy)XeHMs TaKOBBIX (OTCYTCTBHE CTPAHHUI], H T.I1.) CJIeyeT cooOmuTh 00 3TOM GHOIHOTEKAPIO,
B IIPOTHMBHOM CJIy4ae I10Jb30BaTelb HECET OTBETCTBEHHOCTh 3a Bce Ae(eKThl, 0OHAPYKEHHBIE B
KHHTE MIPH €€ caaue.

e DBosppamars OHONMHOTEUHbIE JOKYMEHTHl HE I103KE€ YCTAaHOBIEHHOro cpoka. [lpu
HECBOEBPEMEHHOM BO3Bpare MM HECBOEBPEMEHHOM IIPOVIEHHH CpOKa II0Jbh30BaHUA
JIMTEPaTypOH, NpH yTpaTe HIM NPHYMHEHHH HEBOCIIOJIHHMOIrO Bpela JOKyMEHTaM H3 (oHIa
OMOMMOTEKH IOJIB30BaTeNb KOMIEHCHpyeT OHONMOTeke NpUYMHEHHBIH yuiepd B pasMmepe,
YCTaHOBRJIEHHOM JaHHBIMU NpaBuiaMu (cM. [Tpunoxenue 2).

e B cnyuae oTka3za oT ycayr OuOInoTeKH, BEpHYTH B OHOIHOTEKY BCe YHCIISIIUECS 3a HUM
JIOKYMEHTBHI.

e (Cobmomate THUIIMHY B 3ajax oOCHyxuBaHMA OHONMOTEKH, HE HapyllaTh PEXUM
koM(GopTHOI paboTh! ¢ GoHIaMU MoJIE30BaTeNnel U COTPYAHUKOB OHOIHOTEKH.

e (Cpnagark B rapepo0 BEpXHIOK OJI€XKY, 30HTHI.

e [Ipu yrepe HoMepka u3 rapaepo0a BO3MECTHTE €0 (paKTHYECKYIO CTOHUMOCTh Ha MOMEHT
NpUYHHEHUS yiuepoa.

2.2.2. ITIOJIB30BATEJIIO 3AITPELIEHO:
e [lepenaBare 4MTaTeNbCKUH OMNIeT TpeThHMM nHIaM 0e3 oQOpPMIICHHS MTOBEPEHHOCTH
ycTaHOBIIEHHOro oOpasna. (cM. [punoxenue 3).



e [lony4ars M3MaHUs 10 4y)KOMY 4MTaTeIbckoMy OuieTy (6e3 odopMieHus 0BEpeHHOCTH
YCTaHOBIIEHHOro 00pa3ua).

¢ Brmocute u3 OHONMOTEKH NpHHAIJIEKAIIUWE €H JOKYMEHTBI, €CIIH OHH HE BHECEHH! B
3JIEKTPOHHBIH YMTATENbCKUH QOpMYNAp, NOATBEPXK AN (HaKT BRLAAYH JaHHELIX JOKYMEHTOB,
cComepXalllMii  1aTy BBIJAaY¥4 W CPOK HMX Bo3Bpara. [Ipy  BBHISBIIEHHH  ITONBITKH
HECAHKIIHOHMPOBAHHOTO BEIHOCA M3 OMONIMOTEKM NOKYMEHTA, SBIISIOUIErO YacThio €€ (oHa,
COTPYNHHKH OHMONMOTEKH COCTaBIAIOT COOTBETCTBYIOUMI akT (cM. [lpunoxkenue 4).
Ilonp3oBarens MoOXeT jAarTh OOBACHEHHs B NHChMEHHOH ¢opme. B ciydae arpeccuBhoro
MOBE/IEHHST  T0JIB30BATEJIsA, BBI3BIBAETCS IONHMIMA JUIS COCTABJICHHS MPOTOKONIa 00
aJIMHHUCTPATHBHOM IIpaBOHAPYUICHUH.

e IlepenaBarh B3sTBIE JOKYMEHTHl JpYroMy JHIYy 06e3 mepeoOpMIIEHHS Ha €ro
YHUTATEeNBCKHIT (hopMynsp.

e VI3MEHATh HAaCTPOMKH, yCTaHABIMBAaTh NPOrpaMMHOE OOecreyeHHe Ha KOMIIbIOTEPHOI
TeXHHKe OUOIMOTEKH, BMEIIUBATECA B paboTy KOMIIBIOTEPHOMN CeTH OHOIHOTEKH.

e KonupoBarb JOKYMEHTEl OHMONHOTEKH C HCHOJIB30BAHHEM JIMYHOM KOMIIBIOTEPHOI
TeXHUKH.

e Jlenars NOA4EPKUBAHUS HITH IIOMETKH Ha M3JAHUSX, eperu0ars ¥ BRIPBIBATH CTPAHMIIBL.

e Buocuts B 6uOnHOTEKY KpynHOrabapHTHEIE BEIH, TOPT(HEH, IaKeThI, CYMKH pa3MepoM
6osnee 30x30x10 cM. (MCKITIOUEHHE COCTABIAIOT CYMKH-Y€EXJIBI JUIS HOYTOYKOB, COOTBETCTBYIOIIHE
pa3Mmepy HOyTOYKa).

* Buocuts B 6uO1HOTEKY COOCTBEHHBIE KHHIH H IPYTHe NEYaTHbIe MaTepHaIb’

* BxomuTs B uMTaNbHBIE 3a71B] M IPYTHE TIOMEIICHUS GUONHOTEKH B BEpXHEH 0fIeK/Ie, B TOM
YHCIIE B KyPTKaX, «BETPOBKAX », JOMKIEBBIX IIJIANAX; ¢ MOKPEIMH 30HTaMH.

e BHocuThk B OMOMHOTEKY peXylIe MpeIMeThl, HATUTKH.

¢ Ilocemars 6MOIHOTEKY B COCTOSHHH AJIKOTOJIBHOTO HITH HAPKOTHYECKOTO OMbSHEHUS.

o llocemars GuONMOTEKY JMLIAM, HE COONIONAIOIIMM IMpaBHJIa CAHHTAPHH M JIHYHOI
TMTHEHBI.

¢ [locewars GubmoTeKy B OfEXKIE HIIH C MPEAMETAMH, KOTOPBIE MOTYT MCTAYKaTh OJICHY
JAPYTHX IIOCETHTENEH, COTPYIHUKOB OUOIHOTEKH HIIM MeDerb.

e [locemars GHONTHOTEKY € JKMBOTHBIMH (32 HCKIIIOYEHHEM I10J1b30BATENEH, HYKIAIOMIUXCS
B CONPOBOKIEHUH COOAKH-MIOBO/IBIPS).

e Kyputh B noMeuieHuu OMOIHOTEKH.

e ['pOMKO pa3roBapuBarth.

e UYurare KHMIH BCIyX (€CIM TPOMKHE YTEHHS HE MPOXOAAT B paMKaX OMOIMOTEUHBIX
MEPOIPHATHH).

 Ilposogute B GubaHoTEKe Ge3 cormacoBaHMs C aAMHHHCTpAalMEdl SKCKYPCHH, 3aHSITHS,
nexuud, (OTO-BHIEO-KHHO CBEMKY, pasMeIlarh OObsiBIeHHS, aQWIIM H HHBIE MaTepHAIbI
PEKJIAaMHOTO XapakTepa, 3aHHUMarbcsi MEJKOPO3HHYHOH TOProBieidl M HMHOM KOMMEpYEeCKoi
JIeSTENbHOCTBHIO.

3. ITIPABA U OBSI3AHHOCTHU BUBJIMOTEKH.

3.1. BUBJIMOTEKA HUMEET ITPABO:

e CaMOCTOATENBEHO ONpPEENATh CONEPKaHHEe M KOHKpeTHbIE (JOPMEI CBOEGH NEATENLHOCTH B
COOTBETCTBHH ¢ YCTaBOM OHOIHOTEKH.

o (CamOCTOATENBHO ONPE/ENATh PEKHM paboThl OHOTHOTEKH, NEpeuHH, TapuQbl HA YCIYTH
(BBIONTHEHHE PaboT), OKA3bIBAEMBIX JUIS IPaXKJaH U IOPHIMYECKUX JIHII 3a IIJIATY, HE OTHOCSIIUXCS

! B mex cnyyasx, k020a mozo unu uno2o usdanus Hem 6 bubnuomexe, paspeuenue Ha pabomy ¢ cobcmeenHot
numepamypoi 0aem bubnruomexape.



K OCHOBHOH JI€ATENBHOCTH.

e (CaMOCTOATENIBHO ONpeJeNsTh IIPaBHIa U PeXUM paboThl ¢ (QOHIOM.

e He ocymecTBinsaTe Bblauyy M KONHMPOBAaHHE H3NAHWM, BXOAALUMX B peecTp «KHHMKHBIX
NaMSATHHKOBY.

e Hcnone3oBare JOKYMEHTBI H3 KOJUIEKUMH «Penkas KHMra» TONbKO JUIA 3KCIIOHHPOBAHUS
Ha BBICTABKaX ¢ COONIIONEHHEM Mep 3alUTHl U OXPaHbl U3IaHUH.

e Brinasare nokymMeHThl H3 POHIA peNKUX W LEHHBIX M3JaHWM, KpoMe u3tanui «Penkas
KHHIa», 3apErHCTPHPOBAaHHBIM I10JIb30BATEIIAM TOJIBKO B YHTAIBHOM 3ajie OMOImMoTekd A. AainTo.

e BpomuTh orpaHMyeHMs Ha BBLIA4y JOKYMEHTOB M3 (OHOA HIIM Ha [peJOCTaBlIEHHE
YIAJIEHHOr0 JOCTyNa K JOKYMEHTaM B COOTBETCTBUHM C HOPMATHBHBIMH akTamMu Poccuiickoit
®enepanun, Jlemunrpazackoit  o0nacTH;  yClIOBHSAMH  comlalieHMH  OMONMOTEKH ¢
paBooOJIafaTeISIMHU.

e Omnpenenars BHIBI M pasMepbl KOMIEHcAalUu yiiepba, HAaHECEHHOro OHOIHOTEKe
I10JIb30BATENIEM.

e (CucTeMaTH9eCKH CIEANTD 3a BO3BpallleHHeM B OUOIHOTEKY BBIAAHHEIX JJOKYMEHTOB I0CIe
HCTEYCHH CpOKa I10JI30BAHUA JIOKYMEHTOM, OIIOBECTHThH [10JIb30Barelis O HEOoOXOAHMOM
BO3BpaTe TOKyMeHTa B OHOIHOTEKY.

e B ciyyae HeCBOEBPEMEHHOTO BO3BpaTa JOKYMEHTOB B3HMarh C II0JIb30BaTels
KOMIIEHCALIMIO B COOTBETCTBHH ¢ [Ipunoxennem No2 maHHEIX ITpaBHIL.

e IlpuocTanoBuTh OOCIY)KHBaHHE IOJB30BATEs O MOJHON OIUIaThl KOMIIEHCALMH 3a
HECBOEBPEMEHHBIH BO3BPAT IOKYMEHTOB.

e PeraMeHTHpOBaTh BHYTPEHHHMMH JIOKAJIbHBIMH aKTaMH TOPSIOK OOCIY:KMBaHHS B
CTPYKTYPHBIX NMOAPA3IeNeHHIX OMOIHOTEKH.

e MsbiMaTh NOKYMEHTHI M3 CBOMX (DOHIOB B COOTBETCTBHH C MOPSJIKOM HCK/IIOYCHUS
JOKYMEHTOB H AEHCTBYIOIIMMH HOPMAaTHBHO-TIPABOBBIMH AKTAMH.

e OrTka3aTh B OKa3aHHMH YCIIYT IIPH HECOOMIONECHUH MIPABHII 10JIb30BaHHS OHOIHOTEKOIA.

e BHOCHTE H3MEHEHUS B HACTOSLINE MPABHUIIA.

3.2. BUBJIMOTEKA OBSA3AHA:

e Cobmonars KOHOHIECHIMANIBHOCTE HHOOPMAHK O IEPCOHANBHBIX JaHHBIX Tpa’kaH,
SIBILTFOIMXCSI TIOJIb30BATENAMU OHOIHOTEKH B COOTBETCTBHHE ¢ PenepanbHbiM 3akoHoM Nel52-D3.

e OOecreydTh IONB30BATENAM JOCTYN K HHGOpPMAUHM ¥ JOKyMeHTam H3 (oHIa
OubanoTexu.

e ®opmupoBarh OuOMHMOTEYHBle (OHIBI, OCYLIECTBIATH HMX YY€T M HCIOIb30BAHHE B
COOTBETCTBHH C YCTaBOM OMOIHOTEKH, 00eCIEUHBATh HX COXPAHHOCTS.

e CopepmeHcTBoBaTh  Oubmuoreunoe, Oubnuorpaduueckoe u  HHOOPMALHOHHOE
oOCIy’KMBaHHe, H3y4aTh 3alpoChl [ONB30OBATENled ¢ LEJpl0 HX Haubolaee IONHOTO
YAOBIETBOPEHHUSI.

e OOecneyHTh KauecTBO M KyIbTypy OOCIyKHBaHHMS II0Jb30Baresieil, HeoOXoauMble
ynobersa u koM(opT B IoMeIeHuIX OHOIHOTEKH.

4. IOPAJOK PETMCTPAIIUN U ITEPEPEI' UCTPALIUH TTOJIB30BATEJIEN.

e Bce mocetnTenu GHOMMOTEKH SBIAIOTCS MOMB30BATENAMU yCIyr GUOIHOTEKH U 0OS3aHBI
IPOHTH PETHCTPAIHIO (MOCTOSHHYIO WIIH BPEMEHHYIO).

e Ilpu pazoBom nocemenun O6ubnuoreku (6e3 ohoOpMIIEHHs MMOCTOSHHOTO YHTATEILCKOTO
Ouneta), oNb30BaTE b M0JDKEH MPOHTH PETHCTPALHIO Ha MIAT(OPMe PETHCTPALlMH BPEMEHHbIX
OJIb30BaTesIeil ¥ MOMYYHTh TATIOH C KOLOM.

o Peructpauus ¢ BbIIaYedl MOCTOSHHOIO WYHTATEIbCKOTO OHJIETa M MepeperucTpanus
OCYLIECTBISACTCS MPH INPEObABIECHHH JIOKYMEHTa, YIOCTOBEPSIOMIETO JIHYHOCTH (IIacropT
rpaxaaHuHa PO unM 3aMEHAIONMH €ro JDOKYMEHT - BPEMEHHOE YIOCTOBEPEHHE JMYHOCTH
rpaxknaniHa P® ¢opma Ne2ll, ynocroBepeHHe BOESHHOCIYXKAIIEro; MACIOPT HHOCTPAHHOIO



rpaXciaHiHa WM 3aMEHSIOIIHH ero JIOKYMEHT — yI0CTOBepeHHe OekeHIa HIM CBUAETENBCTBO O
IIPEJ0CTAaBIEHHH BpeMEHHOro yoexuia Ha tepputopuu Poccuiickoit ®enepanun).

e Perucrpauus B 6u0n11MOTEKY U ITepeperucTpalys Jull, He JOCTUTIINX 14 1eTHEero Bo3pacTa,
MIPOM3BOIAMUTCS POJMTENIEM MM APYTHM 3aKOHHBIM TIpPEJICTABHUTENIEM, IPH HATHYHH JIOKYMEHTA,
YAOCTOBEPSIOLIETO €r0 JINYHOCTb.

e [lpu peructpanuu B OUOIHOTEKY NOIB30BaTENb:

v’ 3HakoMHTCs ¢ HacTosikuMu [TpasunaMu.

v" 3naxomurcs ¢ JloroBopoM Ha 6ubnnoTedHoe 00CITyKHBaAHHE MEXK/LY [T0JIb30BaTENIEM
1 OuOIMOTEKOH.

v Tloareepkaaer cBoe corniacue ¢ [TpaBuiaMu U mojokeHHsIMH J[OroOBOpa MOIMUCHIO.

v" Coobmaer cormacHo JloroBopy ceefenus o cebe, HeoOXoauMmple i obecrieyeHus
OubnHoTEYHOrO 00CITYKUBaHUS.

v’ Ha OCHOBaHMH MpEJICTABIEHHBIX JOKYMEHTOB IOJb30BaTeb  MOJIYy4aeT
YHUTATENbCKHI OMJIET ycTaHOBIEHHOTO 0Opasiia.

v" Ilpu 3anucH YHTATENbCKUN OHJIET BHINAETCA MOJIB30BaTENIO OecriatHo. J(y6mukar
YUTATENbCKOTO OmyleTa BBIJACTCS MOJIB30BATENI0 C OIUIATOM 3arpar, CBA3AHHBIX C €ro
uzrotopnenuem (Cwm. I[punoxenue 2).

e [lepepeructpanus B 6ubIHOTEKE IIPOBOIUTCS €KETOIHO.



INIEPEYEHD YCIIYT

IMPUJIOKEHHME 1.

Ne Bun yenyru Enunnna u3aMepeHus
n/n
1. Oprauu3anust KyJbTYPHO-MacCOBBIX MEPONPUATHIH,
BBICTABOK:
1.1. | opraHu3anus KyJbTypHO-MAacCOBBIX MEPONIPHATHH (6e3 1 gac
HCIIOJB30BaHHS TEXHUKH U POSIs)
1.2. | opraHu3anus KyJbTYPHO-MaCCOBBIX MEPONIPUATHH (C 1 yac
HCIIOJIb30BAHUEM POsLIIs)
1.3. | opraHu3anus KyJIbTypHO-MacCOBBIX MEPOIIPHATHH (C lgac
HCIOJIb30BaHHEM TEeXHHKH)
1.4. | opranu3anis KyJbTYPHO-MacCOBBIX MEPONPUATHI (C 1 yac
HCIOJIH30BaHUEM TEXHUKH U POsLIf)
1.5. | opranu3aims BHICTABOUHOH J€ATENBHOCTH 1 BeIcTaBKA
(ue Honee 1 mecsa)
2. Opranusanus 4 NpoBeJeHHe KYJIBTYPHO — 10CYTOBBIX
MeponpUsTHIl
2.1. | mactep-knacc «lllepcTanas ckaskay 1 mocenienne
2.2. | mactep-knacc «OTKPBITKa» 1 mocemeHue
2.3. | macrep-kiacc «Opuramuy 1 mocenieHue
2.4. | macrep-knacc «ILracTuiimHOBast HCTOPHSI» 1 noceleHue
2.5. | macrep-Kiacce «ANIUTHKALHS» 1 noceenue
2.6. | macrep-kiacc «Pocnuck (akpuii)» 1 noceuieHue
2.7. | macrep-knacc «Pocnuch (akBapens)» 1 mocemeHue
2.8. | mactep-kiacc «Pocnuch (macresus)» 1 moceuieHue
3. Oprasnzanus 1 npoBeaeHHe HHGOPMAHOHHO —
NPOCBETHTEIHLCKHX MEPONPHATHH (IeKIHH, 0030pBblI,
BHKTOPHHBI H T.II.)
3.1. | Opranuszauus ¥ npoBeJeHue JeKIHH, 0030pOB, BAKTOPHH H T.II. 1 nocelenue
4. IIpoBenenne YKcKypcHii mo 31anuio bubdanorexkn A. Aaiaro
4.1. | Ha pyCCKOM SI3BIKE 1 nocelenue
4.2. | Ha MHOCTPaHHOM SI3bIKE 1 mocenienue
4.3. | nHAABHAYAJIbHAS 9KCKYPCHS Ha PYCCKOM SI3BIKE 1 mocenienne
4.4. | nHAMBUYaIbHAs SKCKYPCHS Ha HHOCTPAHHOM SI3BIKE 1 mocemenne
e H3roroB/ieHHe KONHIl NeYATHBLIX JOKYMEHTOB
5.1. | dopmar A4 uepHo-6enas 1 Konus
5.2. | dopmar A4 uBetHas 1 xonus
5.3. | dopmat A3 uepHo-Oenas 1 komus
5.4. | dopmar A3 uBeTHas 1 xonus
6. |3anuch HA HOcHTeJH HHGOPMAIHH MOJIB30BaTE e 1 HocHuTenh
7 IIpenocraBiieHHe J0CTYNA K 3J1€KTPOHHBIM 1 vac /20 Mb/
HHPOPMALNHOHHBIM pecypcam
8. | Ilonck mHpopmanuu B 6a3aX AaAHHBIX COTPYAHHKOM 1 3anpoc
OnOJIHOTEKH
9. | IlpenocraBienne qoctyna Kk nHGOpPMaLNOHHBIM pecypcam 1 3anmpoc
Ou0IHOTEKH
10. | HaGop TekcTa Ha KOMIBbITEpPE COTPYAHUKOM OHOJIHOTEKH
10.1. | reker (mpudT Ne 14) 1 cTpanuna




10.2 | cpounblii HaOop Tekcta (mpudT No 14) 1 cTpaHHIa
10.3 | rabnuupl, 1HarpaMMBel U T.II. 1 obBekT
11. | UnanBuayanbHasi KOHCYJbTaNuA Mo padore B MHTEpHeET 45 MuH.
12. | PacmeyaTka Ha NpPHHTEpe MATEPHAJIOB

12.1. | dopmar A4 yepno-6enas 1 cTpaHuua
12.2. | dopmar A4 1iBeTHag 1 crpanuna
12.3 | dopmar A3 yepHo-Oennas 1 cTpanuua
12.4 | dopmar A3 userHas 1 cTpanHa
13. | CkaHupoBaHHe JOKYMEHTOB

13.1. | TekCT (MAITHHOITHCHBIH) 1 crpaHuna
13.2. | doto 1 uzobpaskeHne
14. | PazpaGoTka neuyaTHOIi MPOAYKIHH: MaKETHI I1JIAKATOB, | cTpanuna

00BsBIEHHI, aIbOOMOB H T.II.

15. | PepakTypa MAalIHHONMHCHOI0 TEKCTA 1 cTpaHuna
16. | OrnpaBka, npoBepka e-mail 1 nucpMO
17. | bpomwpoBaHue MaTepuaioB 1 TOKYMEHT
18. | KoHcyJbTALUHMH M0 3aN0JTHEHHI0 0pHIHAJLHBIX JOKYMEHTOB 1 crpanuna
19. | ®@oToceccus 1 gac




IMPHJIOKEHHE 2.

Pasmep komneHcanun ymep6a, HAHECEHHOr 0 MOJIL30BATEJIAMH OHOIHOTEKE
(na ocHosanuu @enepannnoro 3akona or 29.12.1994 N 78-®3 (pen. or 14.04.2023) «O
ondamoTeyHoM esie» et 9; et 13. m. 4)

1. 3a HecBOoeBpeMEHHBIH BO3Bpar JokyMeHTa H3 (oHIOB OubmmoTexu — 1 (omun) py6. B
CYTKH 3a | TOKyMEHT.

2. 3a nop4yy WM YTpaTy JOKyMeHTa U3 ¢doHIa 6MOIHOTEeKH MO0 MPUYHHEHHE JOKYMEHTY
HEBOCIIOJIHUMOIO BpeJla IO0Jb30BaTelb 00A3aH 3aMEHHUTh TaKHM JK€ JOKYMEHTOM HIIH
IpU3HAHHEIM OMOJIHOTEKAPEM PABHOLIEHHBIM MO COACPIKAHHIO H CTOMMOCTH.

3. CroumocTts nydnukara yurarensckoro Ounera — 500 py6Gnei.

4. 3a yTepro HOMepKa M3 rapaepoba Bo3MeCTUTh ero (akTHYeCKyK CTOMMOCTh HAa MOMEHT
IIPHYHHEHHS yluepoa.



INPHJIOKEHHE 3.

JOBEPEHHOCTD

I". BeiGopr « » 20 r.

A, rp. >

NpOKHBAIOLMHA [0 aipecy: :

nacrnopt )

AOBEPALO I'p. >

NpOXKHBAKOLIEMY MO agpecy: >

nacnopr

noayyarb, JOCTABJIATL MHE M IOC/Ie NPOYTEHHS CJaBaTh IMOJAYYEHHbIE [JOKYMEHTHl M3
6ubnnoTeuHoro GoHaa MyHHLMIATEHOTO aBTOHOMHOTO YUYpeXKAeHHs Ky IbTypbl «L{eHTpasibHas ropoackas
Gubnnorexa A. Aanto» Beiboprckoro ropoackoro noceneHds BeiGoprekoro MyHHUMNATLHOTO paiioHa
JlenuHrpanckoi obnactu

HoBepsaro pacnuchIBaTECS 32 MEHS M COBEpLIATh BCE JEHCTBHSA, CBA3AHHBIE C BHIMOJHEHHEM
JIAHHOTO MOPYHYEHH.

Hacroswas JOBEPEHHOCTD JedictByer ¢ «_ » 20 ¥ no
«_» 20 I;

JaHHas 10BepeHHOCTb MOXKET OBITH OTO3BaHA, MO MUCbMEHHOMY 3aABIEHHIO, 10 HCTEUEHHUA cpoka
JNEeHCTBHA.

(rmoanuce)

« » 202___ r. HacTosllas J0BEPEHHOCTb YOCTOBEPEHA MHOIO,

bl

COTPYAHWKOM MyHHIHMNANBHOrO ABTOHOMHOrO YdpexaeHHs KyabTypbl «LleHTpasibHas ropoackas
Gubmmoreka A. Aanto» BeiGoprekoro ropoackoro noceneHus BbIGOprekoro MyHHUMNANILHOTO paiioHa
JleHHHTrpaacKoi obnactH 0 yeMm cleaHa 3arMch B tdbopmynspe
yuTaTens

JloBepeHHOCTE NoJNHcaHa rp.

B MOEM TMNPHCYTCTBHH.



IMPUIOXKEHHUE 4.
AKT 0 NONBITKe HECAHKITHOHHPOBAHHOIO BLIHOCA JOKYMEHTA H3 OHOIHOTEKH

I". Beibopr « » 20T

Mbl, HHKENOANMMCABILMECS, COCTABHIM HACTOSALUIMH aKT O MONBITKE HECAHKLMOHMPOBAHHOIO BHLIHOCA
nokymenrta u3 ponna MAVK «bubamorexka A. Aanto».

Jara u BpemMs NpoHCILECTBHS: « » 20 . 1,

Mecro npouciuectsus: r. Beibopr, np. CyBoposa, 4. 4 / r. Beibopr, yn. CrioptusHas, 1. 10

HaumeHoBaHHe 10KyMeHTa: [aBTOp, Ha3BaHWE KHHTH, FOJl W31aHHA].

Onucanue 00CTOATENBCTB NMPOUCILECTBHS:

[@HO] B3 KHMTY C MNOJIKH, NBITANCA MOKHHYTE MOMEIIEHHE M BBIHECTH KHMIY M3 GMOIMOTEKH, He
0(hOpPMHB KHHIOBBIAuY.

[oanucu:

[®PHO] - [HomkHOCTD|
[®HO] - [TomkHocTs]
[®HO] - [ HomkHOCTB]



